SUNDAY SCHOOL OPERATIONAL PROCEDURES
MISSION
To create a learning opportunity for the school age children in the Parish, so that they will be educated in the history, traditions, and dogmas of the Malankara Orthodox Church of India.
GOALS

To enhance the spiritual and historical knowledge of children from age 3-18, so that they will be able to fully participate in the Church life and gain spiritual and civic values enabling them to be good citizens of the Malankara Orthodox Church and the United States of America.
ADMISSION

St. Gregorios Malankara Orthodox Church Sunday school is open to all children from ages 3-18 attending our Congregation. Contact the principal or any Church managing committee members for admission information.

CURRICULUM 
St. Gregorios Malankara Orthodox Church Sunday school will follow the approved curriculum followed by Malankara Orthodox Church, Kottayam, Kerala. 

CLASS STRUCTURE
Classes will be divided based on age. Classes will be organized from Pre-School to 12th grade based on the availability of the students at each age group. Atleast 3 children of each age group should be available to form a class. If enough number is not available in any given age group, the available children will be grouped to the next (higher) age group.  A certificate of completion should be given to the graduating students from the senior Sunday school class (What if we do not have a twelfth grade class?). 
SUNDAY SCHOOL YEAR
Sunday school year will run concurrently with the regular school year, from September to May. This will allow students have summer vacation also concurrently with the school year. There will be a Christmas break in December to participate in Christmas caroling and Christmas program.
SUNDAY SCHOOL CALENDAR 
A school calendar should be developed and published each year listing all the school activities, so that the teachers and students can plan for the various activities in advance. All efforts should be made to publish the school calendar before September 1st, each year.
SUNDAY SCHOOL TIMINGS
Sunday school will be conducted every Sunday. On Sundays there is Holy Qurbana, the Sunday school will be held from 8:30 – 9:20 AM and on Sundays with no Holy Qurbana, Sunday school will be held after Namaskaram at 10:00AM. 
FUNDS FOR SUNDAY SCHOOL
Sunday school should have a budget. There should be a line item in the annual Church budget for Sunday school. The text books should be paid by the students/parents. Sunday school teachers and students could organize various fund raising activities with the approval of the Church Managing Committee. 
SUNDAY SHOOL TEACHERS
Sunday school Principal will be selected by the General Body for a period of one year, extendable for another year.

Sunday school teachers are volunteers from the congregation. The teachers should avail every resource available to educate them and enrich their teaching ability. 
The school principal could recommend refresher courses in various topics as they become available. 
There should be a Parent Teacher meeting atleast once a year. Teachers should meet atleast once a quarter or more frequently, if needed to discuss strategies and exchange feedback. 

Additional help and assistance should be provided to the principal, by teachers or other volunteers. Volunteers from the Church Body should be sought for substitute teachers. Suggested to ask for preferably male volunteers to assist or cover for teacher vacations.  Guest teachers or speakers should be invited for senior students.

Create activity list for summer months. Include special lectures or presentations on Holy Qurbana and Qurbana songs.

SUNDAY SCHOOL EXAMS
The Sunday school students should be tested for their knowledge of the topics being taught. These tests could be in the form of Quizzes, written or oral tests. There will be a final exam conducted for each grade. Advancement to the next grade will be dependent on the grade the student scored in the final exam (?).
SUNDAY SCHOOL ANNIVERSARY  
Every year the Parish will have a Sunday school anniversary celebration, where the students could demonstrate their talents and knowledge they acquired through the year.

Sunday school celebrations will be conducted after the End of the Year exam in May.

SUNDAY SCHOOL ANNUAL REPORT
The Sunday school principal will submit an annual report to the congregation during the Sunday school anniversary celebrations. The report will highlight the activities and achievements throughout the year. The report will also address the deficiencies noted during the academic year. The report will also address the needs for the next academic 
year. 
